
TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC

NOAA Form 56-28A U.S. DEPARTMENT OF COMMERCE 
(8-94) NATIONAL OCEANIC AND ATMOSPHERIC ADMINISTRATION 

NOAA COMMISSIONED OFFICER BILLET DESCRIPTION 

TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC 
FROM: 
ROUTING CODE: 
ADDRESS: 

PHONE NUMBER: 

THRU (Liaison Officer): 

BILLET TITLE: BILLET #: 

RANK REQUESTED: (0-2. 0-3, 0-4, etc.) 

GS/GM EQUIVALENT: 

(This block to be completed by liaison officer) 
IS THIS A NEW BILLET: YES NO 
BILLET PRIORITY: A, B, C, R 

IMMEDIATE SUPERVISOR: TITLE: PHONE NUMBER: 

EDUCATIONAL REQUIREMENTS: 

OTHER QUALIFICATIONS (INCLUDE PARTICULAR SECURITY CLEARANCES, SKILLS, ETC...) 

1. GENERAL DESCRIPTION OF BILLET: 

2. DUTIES AND RESPONSIBILITIES: 
a. Is this a supervisory billet? YES NO 
b. If so, state number and grade of personnel supervised. Number: Grade(s): 

http://www.noaacorps.noaa.gov/bdindex.html


3. CAREER DEVELOPMENT OPPORTUNITIES: 

4. ADDITIONAL COMMENTS: 

SIGNATURE OF SUPERVISOR: DATE: 


	Liaison Officer: OMAO
	From Name: Director MOC
	Routing Code: MOC
	Address: Seattle, WA 98102
	Telephone Number: 
	Telephone Extension: 
	Billet Title: Augmenter/Program Liaison
	Billet Number: 0815
	Rank Requested: O-2 -- O-4
	GS_GM Equivalent: 
	New Billet_Yes: x
	Immediate Supervisor: Chief Operations Division, MOC-P
	Title: Chief Operations Division
	Supervisor_Telephone Number: 2065534548
	Supervisor Telephone Extension: 
	Educational Requirements: 1.  Must have a thorough professional knowledge and a strong working knowledge of hydrographic and bathymetric survey operations, including experience in photogrammetry, geodetic surveying and tides.
	Other Qualifications: 1.  Knowledge of agency procedures, policies, directives, and operational orders is required to provide advice and assistance to both fleet and program managers.
	Billet Description: This position is located in the Operations Divisions, MOC-P.  The function of this Division is to promote the effective and efficient utilization of NOAA vessels at the MOC. The incumbent maintains liaison between program managers, chief scientists, and other principal investigators, both within and outside the agency, and facilitates the development and coordination of other principal investigators, both within and outside the agency, and facilitates the development and coordination of detailed sailing schedules and cruise instructions.  The incumbent also serves as an interface for requesting and disseminating technical guidance and monitors and coordinates operational planning support of programs and special projects.  He/She provides logistic and personnel support services to the vessels.  The incumbent will also be called upon to occasionally augment aboard NOAA ships and to operate the USGS RIV KARLICK, which is at MOC-P.
	Supervisory Billet_Yes: 
	Supervisory Billet_No: x
	If Supervisory Billet_Number: 
	If Supervisory Billet_Grade: 
	Duties and Responsibilities: 1.  In conjunction with program and vessel representations, develops and view detailed sailing schedules for compliance with Fleet Allocation Plans.  Prepares vessel sailing orders, initiates foreign clearance requests in conjunction with program office, and ensures project compliance with medical, personnel security, and hazardous materials procedures.
2.  makes a wide variety of logistics arrangements for PMC vessels during field season.  These include items such as arranging for pier space, fueling, mail delivery, delivery of supplies and foreign port clearance.
3.  Assists in conducting personnel actions, including recruiting and interviewing personnel, coordinating disciplinary actions and ensuring that vessel personnel actions meet appropriate DOC and NOAA policies.
4.  Coordinates arrangements for official travel of crew member, returning medevacs and new hires.  Assists in monitoring vessel personnel declared not fit for duty.
5.  Prepares the Marine Center's response to draft project instructions and distributes final instructions.  Ensures ...
	Career Development Opportunities: This billet provides the incumbent the opportunity to work directly with WASC Personnel, Finance, and Procurement Divisions, program managers within the hydrographic and bathymetric community, NOAA Corps officers of all grades, and civilian supervisors of NOAA Corps officers.  These contacts provide opportunities for the incumbent to enrich his/her professional experience with a broad range of contemporary surveying ideas, techniques, and equipment.  The broad range of personnel management activities provides the incumbent with the foundation skills and knowledge required to become an effective XO or CO.
	Additional Comments: ... appropriate planning deadlines are met.  Coordinates program support required by field units, providing guidance and advice when problems are encountered.  Coordinates requests for registry numbers.  Monitors status of vessel requests for land access and provides assistance when required.
6.  Serves as focal point for Marine Center review of all surveying project status reports submitted by field units, including monthly accomplishment reports, and monthly progress sketches.
7.  Prepares Marine Center instructions for ancillary projects such as annual chart agent inspections and acquisition of bathymetric track line data.  Reviews results from these and other ancillary projects and forward to appropriate offices.
	Supervisor Signature Date: 6/10/2001
	New Billet_No: 
	Billet Priority_A: 
	Billet Priority_B: 
	Billet Priority_C: 
	Billet Priority_R: 
	Return to Billet Description List: 


